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Filling up of the vacant post of Dy. secretary (cL'l) on scale of pa;' of

Rs.24g00.50500 (pre.revised Rs.13000-18250) in Administration Division of

General Administration Departmdnt, Visakhapatnarn Port Trust by

Absorption/Deputation basis - Reg' t-I
q****

It is proposed to fill up the post of Dy, Secretary (CL'l) on scale of pay of Rs.24900'50500 on

absorptiorr/deputation basis, among trllajor Porls in Administration Division of General Administration

Depadrnent Visakhapatnam poft Trust, as per the RR (copy enclosed), on the terms and conditions cirawn

for the pcst, enclosed.

It is requested to circulate the VPT proposal to fill-up the above post amongst eligible ofiicers of

your pori, Nanies of eligiiile and rvilling officers, who satisfy the RRs for.the said post, together vrith tlieir

a1:plicaiions, as per lre 6io.data pro-fornra enclosed, along tuitlr tlie following documcrrts' may be furnislied

to the uticit-'rsigned on or beforeSrq!?!19,

1) Copies of latest ACRs of the applicant for the last five years (up to f'/iarch,201B), l'Jon-

availability ce r,rificate is necessary in case of non-availability of ACR to that parlicular year,

?-) Attested copits of all certificates, . -3) No Objection Cedificate of rbspective Po*'
4\ An Un-dertaking of the applicant not to withdraw, if selected,

si Vigilance//rclrninistrative clearance of the concerned Port in the prescribed proforma as pcr

. ,' 
Mi"nistry's tetter No.a 12a22l1ol205.pE-l d1.27.08,2010 an! 

1vise! 
instructiorrs issued thereon. 

t-

The officer appointed on absorption/deputation, vrill be govetned by ihe enclosed tertrrs and

conditions of deputation, The period of deputation shall not ordinarily exceed three years.

It is informed that, if lre/she selected to the posts of Dy. Secretarypn scale of pay of Rs.24900'50500

in Adrninistration Division of General Administration Departnent in Visakhapatnam Porl Trust, they vuill be

governed by the Service Rules and Regulations in force as amended from time to time'

Applications received through proper channel will only be entertained. Applications received after

the last tlate or v,rithout ACR's or otherwise found incomplete will not be considered,

Yours faithfullY,

-/--1(oiN
/ \' -<{\f,\(

VsEo#fn'nv
^-IEncl: As above.
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PROFORMA
1. Name of the Officer

Date of Birth

Present post held along with the

details of earlier post held in

chronological order.

Whether belongs to SC/ST

Present basic pay and pay scale of the
post indicating detailed break'up
of emoluments.

Service to which the officer belong

Educational qualifications

Other qualifications

Experience

Date of retirement

Address for communication with

te-lephone number.

Any other points he maY desire to

mention.

2.

6.

7,

u

10.

11.

tz,

.\'
te

Place:
Date:

(SIGNATURE OF THE APPLICANT)

CERTIFICATE TO BE GIVEN BY HEAD OF OFFICE OF THE APPLICANT

It is cerlified that the particulars furnished by the officer are correct,

It is certified that no disciplinary / Vigilance case is pending or contemplated against the applicant and he

/ she is clear from the Vigilance angle'

His / her integrity is cefiified,
It is certified that no major / minor penalties have been imposed on the officer during the last 10 years (ln

terms of Ministry's letter No.A.12022/10/05-PE-E dt.01.02.2007, lf any Major or Minor penalty has been

imposed on the applicant during the last 10 years, the details of the dis;iplinary case leading to such l-
penalty along with necessary documents will have to be sent)'

Attested copies of ACRs for the last five years (i.e,, from 01.04.2013 to 31,03'2018) are enclosed.

SIGNATURE OF THE HEAD OF THE OFFICE

ALONG WITH THE OFFICE SEAL

1.

2.

4.

Grams: PORTRUST r FAX:0891-2565023, STD:0891 Phone:2876000 c

Visakhapatnam-530 035 (Andhra Pradesh) E-Mail: info@ vizagport,com
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APPLICA-I-ION PROFORMA FOR APPLYING TO THE POST OF DEpUry SECRETARY (CLASS-I) IN VpT ON
ABSORPTTON/DFPUTATiON BASIS,

1: ryAME (In Engtish & Btock Capitats)irif r- r-r-1 r-rllij_;l-;ll:rill-l lLilr;rL j ,L:i

I
I

I

I

i

i'
,:r

I

I

_i

2. DATE OF BrRTH (DD/MM/YYYY)

t_1_Il_i_i._r _t ]t
4, Father's NAl,lE

3. NATIONALIry/ RELIGION

t---- -'TL_______i_ __ _,j

Ase (YY/MM)
lason li.0l.2tt9)

ffl_'L_l

li -t t- l-i-, lf=rr l-+li-l lTlr
6. Category
f _ _-1

i bent Ir- --- - -1 --- -lqc lt--l
tqr

I.__..______-j

n a/-LYYI I

iriieptrone rrro,

| 
& e-Mail t0

I

It4obile No
II

7. SEX: MALE / FEMALE

5 (a) Permanent Mailing Address

ll+ i_l I I i_f_r
r=-J r l--+--l--+-#- -l
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8. Educational Qualifications (Academic / Technical) :

As on 31.01.2019
Educational Board / University I Year of Passing

lifications
Percentage
of Marks

Elective

(Enclose copy of certificatesT

9. Experience as on 31.01.2019.

(Enclose copy of ceftificates)

10, Name & Address of the Present Employer with contact no's (If any)

11. NOC submitted: YES / NO

12. VIGILANCE / ADMINISTRATIVE CLEARENCE : YES / NO

I do hereby declare that having understood contents given in the Advertisement, I submit the application and the
information furnished is true and in case any of my declaration and documents attached herewith found to be un-true /
bogus and if I am unable to produce relevant documents in suppoft of the eligibility condition within stipulated time, my
candidature may be cancelled at any stage of recruitment process. In the event that the any wrong statement is

detected / noticed even after my appointment, I here by agree that my services are liable to be terminated without
notice.

Dt. .2018
SIGNATURE

Page 2 of 2



TERMS AND CONDITIONS OF DEPUTATION OF THE POST OT

DEpUTy SECRETARY (CL-t) tN ADM|N|STRATI0N DlVlSl0N oF GENERAL ADMINISTRATIoN

DEPARTMEN

1, PERIOD OF DEPUTATION

The period of deputation will be of 3 {three) years from the date of taking overcharge of the

post subject to curtailment / extension.

Age limit for deputationist is not prescribed, but maximum age limit for an appointment made on

deputation does not exceed 56 years on the closing date of application and the crucial date for determine the

eligibility criteria is also on the closing date of application,

2, PAY & Allowances
During the period of deputation Shri/Smt will have the option either to

get his/her pay fixed in the scale of Rs.24900-50500 attached to the post of Deputy Secretary (CL"l)

in Visakhapatnam Port Trust under the normal rules or the pay attached to the post held by him in
his/her parent department viz., _=-_---.=- plus Deputation (duty) Allowance in

accordance with and subject to the conditions as modified from time to time and such general or i-
special orders issued by the Ministry of Shipping in this regard. b

3. DEARNESS ALLOWANCE
Shri/Smt will be entitled to dearness allowance under the rules of

the parent DeparlmenU Qrganization or under the rules of Visakhapatnam Port Trust according as

he/she retains his/her scale of pay under the parent DeparlmenU Organization or he/she draws pay

in the scale attached to the post under the Visakhapatnam Port Trust,

4. JOINING TIME PAY AND TRANSFER T. A.

He/She will be entitled to TA and joining time both on joining the post in Visakhapatnam Poft Trust
and on reversion there-from'to his/her p-arent DeparlmenU Organization under the rules of

Visakhapatnam Port Tiust, The expenditure on this account will be borne by the Visakhapatnam Porl
Trust,
4 (A) T. A, FOR JOURNEY ON DUTY DURING THE PERIOD.OF DE,PUTATION. To be regulated under
rules of the Visakhapatnam Prot Trust.

5. LocAL AILOWANCES LIKE CoMPENSATqRY (clTY ALLOWANCE & HRA): ,

.t To be regulated underthe rules of Visakhapatnam Porl Trust. He/She is not entitled to HRA
'n cas he/she is provided VPT Residential Acco.mmodation.

6. LEAVE AND PENSION :

During the period of deputation he/she will continue to be governed by the leave, pension,

Rules of the parent DepartmenU Organization applicable to him before his deputation to
Visakhapatnam Poil Trust. The Visakhapatnam Port Trust shall pay the Leave Salary and Pension
Contribution to his/her parent DepartmenU Organization in respect of his/her period of deputation in

accordance with the orders issued by the Government under F. R. 116 within 15 days from the end
of each financial year or the end of the deputation if the deputation expires before the end financial
year. The Leave Salary and Pension contribution shall be paid at the rates intimated by the parent

DepartmenU Organization, The leave salary in respect of the leave availed during deputation period

shall be borne by the parent Department/ 0rgqnization

I

(Continued)



7. PROVIDENT FUND BENEFITS ;

During the period of deputation, he/she will be governed by the rules of parent i
DepartmenU organization. The Visakhapatnam Port Trusi will deduci ilre suuscrlpti;;;
contribution on this account fronr his/her pay and allowances and remit it to the parent

: DepartmenU Organizaticn. rv r"v P' 
..

8.

ttreoeputiffiMedica|Attendance&Treatmentfaci|itiesunder
:the rules of Visakhapatnam port Trust. 

,

He/She will be entitled to residential accommodation according to the rules of
Visakhapatnam Prot Trust, when residential accommodation is provided by the
Visakhapatnam Port Trust, he/she will have to pay rent to the Visakhapatnam port Trust as ;' per the Regulations of VPT plus additional charges for Water and Electricity etc., as per the. r. ,;

rules of Visakhapatnam port Trust.
''t

i 10. TNSURANCE SCHEME: , I
.: , . ,, The Visakhapatnam Port Trust will deduct the contribution on this account from,

his/her pay and Allowance and remit it to parent DepartmenU Organization,
'

+r:...-.....* '- + .. : "" 1t. nestouniy marirn: -':-r' 
' r ',,'

All matters relating to the conditions of service not covered by the paras 1to 10 '

above.will be governed by the rules and orders applicable to him/her in parent oepartmeni ,,i. , ,

i



RECRUITMENT RULES FOR THE POST OF DEPUTY SECRETARY IN VISAKHAPATNAM PORT TRUST

f :a 
---Si Name ci Nc of

pcsts

nt^

^^;))t-

TICA-

tion )

Scale

of pay

(Rs )

Whelher

Selection

0r non

Selection
pcst

linnerj -rf''
As.
limit

for

direct

recruit

Wheth Educaiional anci other
qualifications prescribed

for direct recruitment

Whether
(a) age
(b) educatjonal

Qualifications/
(c) experience

Period Method of ln case of promotion/ Re-

No. the post ^. ta^
CJ iJIU

I benefil

,of
' added

i years

of , recrurlment
probati (Whether

on (rn , by direcl
years) I recruitment

lor by
promolion/

I absorption/

j deputation)

r promollon

failing

wh jch by

absorption/

deputation,
failing both

by d jrect

I recruitment

absorption/deputation. t:'
grades from which il I *'
should be made

o1 ment
, servic I (in

e is years)
l

a0mrs

sible 
f

un0er

, Rule- il30ot 
I

CCS i

(Pensi

: Ofl

i Rules)

1972

for Direci
recruits will

apply jn the

case of
Promotion/

absorption/

usyurouur l

1)?

1 i)onritv 1

, Seoreta.y

4.

cr.r

D.i0.
tioob I selection
2An

1 8250
(ieviseo

RS.

2490C-
50s00)

7

I

l

l

8.

40

YEATS

I
fsientiai

1. A Degree from a

recognized University.

2. 9 (Nrne) years

experience in Execulive

cadre in the fleld of
Generai Administration,

Personnel, lndustrial

Relations etc in an

lndustrial/Commercial/

Govt Under taking

h\ Ypc

c) No

Asst Secrerary
(existing Dy. Secretary)
t^ {k^ ^^^t^ ^{ ^^., ^II i 1r rv JUdrtr ur frdy ur

Rs 10750-'16750 (P'e-
revrsed) (Revrsed scate

of Rs.20600-46500)

wjth 4 years reguiar

servlce in the grade

failrng which Sr.
Accicieni Qoerolrnr

(existrng Dy
Qprret:nr\lcrrnh 2c

PRO/Sr.Asst/Estate

Manager/SLCi Dy

Personnei

Officer/Sr Weifare
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i^I Uesjrable:l-i^
I roslgi'a0uale
j Degree/dipioma in

I Personnel

I ManagemenVlndusirial

Relaiicns/Socral

Workilabour Welfare or
ailied subjects or
degree ln a Law from a
recogntzed

iJn iversity/lnstitu tion.

pay Rs i0750-j6750
(Pre-revised) (Revised
scale of Rs.20600-
46500) wrlh Z years
regular service in lhe
grade and a comblned
regular service of 0g
years ln the scales o.f
pay and i0250-'j6750 &
Rs.9100-15100 in the
respective oiscipline of
General Administraiicn
Department.

Absorption/Deputation

will be of Ofilcers
hoiding analogous
posts or post of Sr.
n55t. Secretary
(existing Dy. Secretary)
- ln the scale of pay ol
Rs.1 0750- t 6750 (pre_
revised) (Revised scaieof Rs 2060046500)

ct.F


